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OneNote

What should we be doing?

* Expectations and responsibilities
— Document what we are doing
— Be able to find results

— Timely/traceable/retrievable
— Checked

* Legal responsibilities
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Why OneNote? o

Digital Notebook

Gathers notes — handwritten or typed —
drawings, screen clippings, images and audio
content

Notes can be shared

OneNote
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Storing notebooks o,

* Where can we save OneNote notebooks?
—Local drives (OneNote 2016)
—Microsoft

*On

* SharePoint

Babrm
Bioinformatics



Electronic Laboratory Notebook &
(ELN)

BROWSE  PAGE | ITEMS  LIST ) SHARE Yy Follow OO0

SharePoint

Electronic Lab Notebooks M Search this site - P

= Electronic Lab Notebooks

Home From this site you can navigate to the subsite for your group to access your area for OneNote-based Electronic Lab Notebooks.

M If you are a Group Leader who reguires that a naw group to store their Electrenic Lab Notebooks, please email

computing@babraham.ac.uk with the email subjefft: New ELN site request afd a new site will be created for you and your group to use.

AP ETNE R T 11

If 2 site has been set up for you, you will have b n access it by clicking your initials on the left-hand side of this page.

The follewing guides have been configured to assist Group Leaders and Administrators in managing their ELN site.

Guides for Group Leaders and Administrators

Add other site
administrators

Change Permissions
for Notebooks

Add Group Members Setup a new notebook

Guides for Group Members

https://babraham.sharepoint.com/sites/ELN/SitePages/Home.aspx

or go to Office.com and search Sharepoint/ELN

Move an existing
Notebook to ELN

Babrm
Bioinformatics


https://babraham.sharepoint.com/sites/ELN/SitePages/Home.aspx

Electronic Laboratory Notebook &
(ELN)

OneNote

Electronic Lab Notebooks M Search this site - £

JM

Lab Notebooks

Group Documents Welcome to your Electronic Notebook ~— ©reupte

er - Full Control to Site

Site contents Jo Montgomery

Repository

Use this site to create, work on, and store notebooks. This site can become a ite and Permission Access to all

Administrators - V

collaborative repository for authoring documents and ooks within your group, or
There are no people or groups to show in this view, or you do not

have permissions to view the people or groups.

just a central store for individual Electronic Lab Noteb:

A Group Documents library is also included in this site. By default, all group members
have read access to any documents placed in this area. Group Leaders and

Administrators have read/write access, Grou P Members - Individual Noteboo
For extra help and assistance with setting up and customising your site, click here to Felix Krueger
access the Guides. Simon Andrews

Steven Wingett

ab No

@ New

Current View  «e» Find a file

A
s Sync v

he)

v D

March 20 Jo Montgomery
JM notebooks folder ws January 24 Jo Montgomery
SA ws  March 20 Jo Montgomery
SW ws  March 20 Jo Montgomery

Group Documents

@ New 1 Upload c Sync W -

- - - Babraham
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ectronic Laboratory Notebook

SharePoint

> Electronic Lab Notebooks
JIVI

Lab Notebooks
Group Documents

Site contents

(ELN)

M

Welcome to your Electronic Notebook
Repository

Use this site to create, work on, and store notebooks. This site can become a
collabarative repository for authoring documents and notebooks within your group, or
Jjust a central store for individual Electronic Lab Notebooks.

A Group Documents library is also included in this site. By default, all group members
have read access to any documents placed in this area. Group Leaders and
Administrators have read/write access.

For extra help and assistance with setting up and customising your site, click here to
access the Guides.

=1 Ataeboo ke
Lau [\l._r..cl:_,u\_.'kJ

@ Mew T Upload & Sync () Share v
Current View Find & file 0
v D Mame lodified lodified By

ml M notebookl
gl MNew MNotebook

@l Suggested Laboratory Motebook set up

January 24 Jo Montgamery

January 31 Jo Montgomery

5 hours ago Jo Montgomery

(e

OneNote
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Electronic Laboratory Notebook
(ELN)

OneNote Online

JM » Suggested La...

Suggested Laboratory N...

File Home Insert Draw View Print
I
AR
New  New
Page Section
Notebook Tables Pictures Files
— Suggested Laboratory Notebook set up
l Contents Table of contents
Protocols

Experiment 123
Experiment 456

Experiment 789

Q Tell me what you want to do Open in OneNote
’ prany D T i
® T 4 s ;
Office Link Symbol =~ Emoji  Forn
Add-ins - v
Add-ins Links Recording | Symbols Emojis Forn

Table of contents

Thursday, March 28, 2019 11:58 AM

Protocols
Animals
Collection
Sequencing

Experiment 123

Experiment 456

Experiment 789
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Electronic Laboratory Notebook
(ELN)

OneNote

OneNote Online = JM » Suggested La... Suggested Laboratory N...

File Home Insert Draw View Print Q Tell me what you want to do Open in OneNote

Table of contents - OneMote

Insert Draw History Review

s Ci =  pe . o —
New N 0 - CalibriLight ~|20  +[1Z - =+ % |Heading 1 To e (Cul-1) ' - it %
Cop - Important (Ctrl+2) -
Pﬁqe Paste I I’ = H i i i
- B I Uakex,~ ¥-A- ==~ Heading 2 - . - ToDa Find Outlook Email = Meeting
x € 9 Question (Ctrl+3) Tag Tags Tasks~ Page  Details~

Clipboard Basic Text Styles Tags Email | Meetings

i SUQQEStEd Laborato ry Noteb... = Contents Mew Section 1 Experiment 123 New Section 2 Experiment 789 +

B
l | Table of contents

Thursday, March 28, 2019 11:58 AM

Protocols
Animals
Collection
Sequencing

Experiment 123

Experiment 456

Experiment 789

—+ Section + Page . B.abraham_
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Storage and organisation

SharePoint
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Storage and organisation

SharePoint
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Notebook

Notebook
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Notebook Notebook
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Notebook
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m Page?2
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Storage and organisation

I
ELN

Notebook

Notebook

Notebook
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| |
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|
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Notebook
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1
1
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OneNote

| | 1
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Sub Page 1 Sub-page 2
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: CE
EXe rC I S e 1 OneNote

Accessing the
Electronic Laboratory Notebook (ELN)
area on Sharepoint

https://babraham.sharepoint.com/sites/ELN/SitePages/Home.aspx
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OneNote

Getting started

OneNote Online &4 Share Jo Montgomery

File Home Inzert Drawy Wisw Prink ? Tell me what you want to do Open im OneMote Saved

—= — | ABC —
I.I Calibr _igll"‘t - 20 - iz iz P &“J ﬁ?"'_lrl ¢ |!J o 1

Saste ) B I U ak x, - a%- A - . More Tag Spelling  Dictate NMeeting
o — Styles » - - - Details
Undo Clipboard Basic Text Etyles Tags Spefing | Dictation  Mestings -
— JM notebookl ,,:' ——
Fage B
Mame this page
FEa 29 lanuary 2019 1208

Pages B

Pags C
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What is a Page? .

It’s not a word document...

... It’s a stream of consciousness...
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OneNote Online

JM » JM noteb...

What is a Page?

OneNote

Jo Montgomery

File Insert Draw View
L ut
5 L XC
B Copy
Paste SRy B I U
Undo Clipboard
= JM notebookl
Section 1

Mew Section 1

Test section

t Section

JM notebookl & Share
Print Q Tell me what you want to do Open in CneMNote  Give Feedback to Microsoft
= by MNormal ding 1 Heading 2 Hezding 3 Hzzding 4 o‘ﬂl ”y L!;' FQ.
=. | madocc | AaBbCc AaBbCc aaBbcc  AsBhCe Tsg  Speling Dimme vee:i?'g
- - - Detailz
Tags Speliing

Mame this page

Page B

Page C

Page B

29 lanuary 2019  12:08

Bargraphs Histograms
¢ 2
. -
g, L
2 z
commodo sed sapien ac sagittis. Integer fermentum accumsan lectus, vel bibendum magna ti ?_- ! H
Isque, malzstiz mi sed, maximus 3 g
iam sapisn o
valit 12 0 4 s

Lz graphs.

sollicitudin. Morbi non imperdiet libero, sit amet finibus magna. Etiam nulla magna, rhoncus at lacus vel,
wulp 2Eestas justo. Duis vestibulum v ibendu . Westibulum i
Pellentesgque mi est, tristigus at sem id, commedao venenat
! preti 2t dui s, pulvinar mi

aliguet felis. S=d bibendum quam arcy, in posuers
P

Frequency
" f
“
.
-

Biscuit Tea Coffee
Simon | Jammie Dodger Builders occasionally
Anne occasionally Froth milk, 2 sugars
Felix Lebkuchen warious Caution: extremely fussy
Jo any ‘Weak, black, no milk
Laura Millionaire's shortbread | milk milk
Protocol
First we collectad some water.
Then we filtered the water. i
To make tea: | can move text boxes about

Beil the water (only once — Jo is very fussy about using freshly drawn water and not re-beiling it. Simon
thinks this is nonsense).

Then apply hot water to tea of choice for reguired time. Add milk/milk alternative/sugar as required.

To make coffee:

See separate protocol here as there are many sources of coffee and machines with which to provide it in
Bioinformatics.
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Add Sections and Pages

OneNote Online IV ie] Picture Tools JM notebookl

File Home Insert Draw View Format Print Q Tell me what you wat
oy Y A
S N - v M ==
B
Paste B I U abe x -~ av- if = =-
Undo Clipboard Basic Text Styles
— JM notebook1 jo,
. : Lorem ipsum dolor sit a
Section 1 Name this page P
Curabitur a felis id ex n
New Section 1 Page B commodo sed sapien a
Mauris non erat sceleri:
Test section Page C Pellentesque porta gra

din. Morbi non
‘l’Sectan II—l— Page vinlnutata acactac inictn

OneNote
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OneNote

Add Sections

OneNote Online JM » IM noteb... JM notebookl

aste B I U abc x ak A aaBbce  AaBbCc AaBbCc

) Section Name X
— IM notebookl

P i - T '
Hello Warld! Enter a section name:

LE

Section 1

Mew Section 1

] -
Test secticn oK —ance P
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OneNote

Add Sections

OneNote Online | JM » JM noteb... JM notebookl
File Home Insert Draw View  Print @ Tell me what you want to do
il o —_ i & -
1 Calibri Light . |70 =i A, Jomna =3
Paste B J U ab x - a¥- A - =. azBbce  Aal
¥ - . — -
Lindo Cipboard Basic Text
— IM notebookl ,O

Table of |

l Sectio _ . f contents
Rename Section Thursday, lanuan
l Mew Se K Delete Section ige
l Section Color - Tit]
Test sy Page e
-T'I Mew Page Pagel
l Experin " b-sub page
.  MNew Section
B Copy Link to Section Babraham Bioin
f Sechion { Page
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Add Sections

OneNote Onlin

File Home [nsert

ol
[t Calibri Li
o

Paste
» B I

Fename Section

Delets Saction

Lection Color 3

Mew Page

D S (B

Mew Section

LIE
mn  ‘Copy Link to Section
h EXPEnNMEent L

LA
h
1

tion

0 I I s

FUrpie miIst

Furple

Magenta #
Red Chalk

Red L
Orange
Tan

Yellow /O

Lemion

Cyan
Blue Mist
Blue
Silver

MNane ¥

OneNote
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OneNote

Add Sections

OneNote Online | JM » M noteb... JM notebookl
File Home Insert Draw View Prirtt ? Tell me what you want to do Cpen in OneMote
.n-] Calibri Light - |20 - ‘:: - By Maorma Heading L Heading 2
Paste B I U abkc x - a¥- A - =. asBbce AaBbCc AaBbCc
‘.. — ] + _— —_ -
Undo Clipboard Basic Text Styles
— M notebockl }:‘

RNA Seq

Tuesday, March 26, 2019 3:47 PM

Contents RMNA Seq

l Tatanl 10X Single cell RNA Seq
i

Bioinformatics

DMNA methylation

Experiment 1
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OneNote

Pages

OneNote Online | JM » M notebookl JM notebookl & Share Jo Montgomery
File Home Insert Draw View Print _ Tell me what you want to do Open in OneMote  Give Feedback to Microsoft Saved
A B : . —
W es ¥ ....w =
Type Marguee Eraser Pen Highlighter | Black Blue Dark Red Thickness
Select Green "l: or- .
Undo Toaols Color Style i
= M notebookl 0
ﬁext page
Protocols Text page

Tuesday, March 26, 2019 3:08 PM
Contents

Bicinformatics
Experiment 1

Test section

Experiment 42

t Section { Page ,
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OneMote Online M » JM noteb...

File Home

i

)

Paste

Undao Clipboard

Contents
Protocols
Bioinformatics

Experiment 1

Test section

 Section

Insert Draw View Print
Calibri Light =20 - iE- iz
B I U ab y - 3~ A-

Basic Text

M notebookl

RMNA Seq

JM notebookl

'\? Tell me what you wart to do Open in OneMote

- By Moma Heading 1 Heading 2

= aagbce  AaBbCc AaBbCc

Styles

RNA Seq

Tuesday, March 26, 2019 3:47 PM

10X Single cell RNA Seqg

L R e e

e = T
10X Single cell RNA Seq

t Page

OneNote
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OneNote

Add sub pages

OneMNote Online | JM » JM noteb... JM notebookl
File Home Insert Draw View Print 'x:.:' Tell me what you want to do Open in OneMote
.n-—~_] Calitri - |[11 -— ‘z: - B Moma Heading 1 Headimg 2
Paste ¢ B T U sk x - A = =- asBbce | AaBbCc  AaBbCc .
Undo Clipboard Basic Text Styles

— M notebookl

a RNA Seq
1

Contents RMA Seq _
Tuesday, March 26, 2019 3:47 PM
Protocols 10X Single cell RMNA Sam
e
Bioinformatics DMNA methylation i

Experiment 1 Delete Page

MWove Copy
Test zection

Mew Page

Make Subpage

Show Versions

Copy Link to this Page

(N 8P ’I VD K X

Open in new tab

t Secticn t Page B,abraham_
- . Bioinformatics



OneNote

Exercise 2

Opening a new OneNote (Online)
notebook and setting it up
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OneNote

Exercise 2

OneNote Online | M » JM notebook1 JM notebook1 &, Share Jo Montgomery
File Home Insert View Print '\:.-" Tell me what you want to do Open in OneMote  Give Feedback to Microsoft Saved
A B : ' —
Dj‘ ] P ' , V "' —
Type Marquee Eraser Pen  Highlighter | Black Blue Dark Red Ink Thickness
Select Green Color =
Undo Toaols Color Style A

= IM notebookl

RNA Seq

Tuesday, March 26, 2012 347 PM

Contents 10X Single cell RNA Seq C re ate a N Ote b O O k tO

Protocols RMA Seq

Bicinformatics DMNA methylation

[ ] [ ]
look like this —
Test section

sections, colours, pages,
titles and levels of
organisation

L k

Babrm
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What can you do in OneNote?

mgg OneNote
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OneNote

What can you do in OneNote?

e Add text
 Make tables
* Insert images

* Insert/attach files
 Add links

Babrm
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OneNote

Stuff you don’t need

* Audio

* Translation tool
 Stickers

* Emojis ©

e ..things you don’t need

in a laboratory
notebook
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OneNote Online

How to add things

JM ¢ I notebookl

OneNote

JM notebookl

0 Tell me what you want to do

File Home nsert Dhraws View Primt
[ty [ =] (o=} [

| = g leg B 0
Mew  Mew Table Picture Online File File
Page Section - Pictures | Printout Attachment
Moteboo Tables Pictures Files

— M notebookl

Protocols Text page

Contents Mew page

Bicinformatics
Experiment 1

Test section

Expeniment 42

&l

Qifice
Add-ins
Add-ins

Jo

Open in OneMote

Link Record Symibo Emaj Forms
Audio - -

Links Recording | Symbok Emeajis Forms

New page

Wednesday, March 27, 2019 525 aM

Click anywhere on the page to start typing.

Give Feedback to Microsoft

©

Glickers

Stickers
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OneNote

OneNote Online | JM » JM notebookl JM notebookl
File Home Insert Drraw View Primt 'x? Tell me what you want to do Openin OneMote Give Feedback to Microsoft

L 1 Calibri - 11 . = . =, A Morrnal Heading 1 Heading 2 Heading 3 Heading 4
11 =7 iz ¢

Paste B I U ax x - a*- A~ 3= =- aaebce | AaBbCc AaBbCc  aaBbece AaBbCc
¥ Format Painter a ' - T

Undo Clipboard Basic Text Styles
= IM natebookl ,5-:'
New page
Protocols Text page

Wednesday, March 27, 2019 9:25 AM

Contents Mew page
EBioinformatics Click anywhere on the page to start typing.
Experiment 1

Test section

Experiment 42
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OneNote

Tables

man OneNote Online JM » JM notebookl JM notebookl
File Home Insert Draw View Print & Tell me what you want to do Open in OneMote  Give Feedback to Microsoft
— S o L Mormnal Heading 1 Heading 2 Heading 3 Heading 4
_] Calibri Light - 20 Iz v iz eading L o gz eading
Paste B I U s x - < A-~ —.  assbce AaBbCc AaBbCc aaBbce  AgBbCc
¥ Format Painter - ' = N
Undo Clipboard Basic Text Styles
= JM notebookl p
ﬁext page
Protocols Text page
Tuesday, March 26, 2019  3:08 PM
Contents MNew page
Bininformatics Click anywhere on the page to start typing.

Experiment 1 Name |Biscuit choice

Test zection Simon Jammie dodger

lo Ginger nut

Experiment 42 Anne Chocolate
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OneNote

lmages

e File
e \Web search

* Clipboard
— copy & paste
— screen grab/clip
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OneNote

OneNote Online

Jo Montgomery » mac practice not...

Home Insert Draw

D- o [agd

New  MNew

D .'Lq. Share

ilew Print

Jo Montgomery
(_) Tell me what you want to do

Bl & &

Open in OneMote  Give Feedback to Microsoft

Saved
G e 0OV EO
& e & n g
Picture Online File File Office Link Record Symbol Emoji = Education | Forms | Stickers
Page Section Pictures WPrintout Attachment = Add-ins Audio - - Resources
Notebock Files Add-ins Links Recording Symbols Emajis Resources Forms Stickers ~
_ i Tuesday, lanuary 22, 2019 2:15 PM -
= mac practice notebook /O
Insert pictures from your files or the web.
Blue section Trying out the functionality |
LLd
OneMote in Office 365... Page 1
Page 2
Page 2a
|
|
|
+ Section + Page
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I m a geS OneNote

a : Q :
...+Sh|ft+s c;g+ Shift + 4
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OneNote

Exercise 3

Adding text, tables, formatting and
Images
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OneNote

Exercise 3

Page B

20 January 20019  12:08

Lorem ipsum dalar sit amet. consectetur adipiscing efit. Suspendisse at maximus lacus, sw pretium turpis.

Furziitur 2 fells id ex molestis putmum- Maus parta juctuz yellt ac pubvinar. Braesent 2y ma enim. Prein
sommodo zed sapien ac3agittis. Integer fermentum sccumsan lectus, vel bibendum magna tincidunt ut.
Mauris non erzt seelerizgue. molestic mi sed, mavimus uma. Cras aiguam interdum lectus vitae conseguat
Pellentesque porta gravida tempus. Pellentesgue maximus, eros pretium porttitor aliquam. dism zapien
vestibulum gupc. 2 semper gisis tugpss vel ex. Prolin soficitudin. gupc sed bibendum tempus, nisi yeit
mtzrdum quam, witrices pozusre maur e exet qunc. Cusce id choncus o

fuisgue ac metus sit amet leg mattiz gravida gy in lacus. Donec urne mauris, congue ac sgestas ut, volutpat
quiz orci Aliguam erst volutpat. Donec volutpat ultrices sodales. Nulla facilisi. Maecenas fringilla facilisis
purys vel posuere. Nullam dapibus fincidunt sem id parta. In imperdiet lacus ut dignizsim pellentesgue.

Integer yempar purs juste, t cursus dalor ulbmeneper ut, Sed ey fnbys arcl- Aenean sed spien nomm.
3EEittiz ex £y, egestas purys. Ehazellus malesusds nibh id arcy feugiat malezpads.

Donec epet dictum tortor, vel posuers turpis. fusee vel facilisis enim- Aenean pretium st sed ultricss
solliciuelin. Morhi non imperdie: liher, sitamet fnibus magna. Eram aully magna, thoncus 3t aous vel,
wulputoie eeestas pustn. Duis vestibulum yenemoti yelit bibandum facilists. Vectibulum id hepdregt deus.
Fellentesgue mi ext. tristique at 3em i, commodg venenatis magna. Nunc maximues accumsan thancys. Duis
quzt.
s, 5o partiion

aliques feliz- Sed hibendum quam aecy. in posuers {ofiz yulputate vel Cuczhityr cursus pec
Rellegtesque sollciudin molll mauds ac ol

Biscuit
Simon | lammie Dodger
Anns
I can move text boxes sbout Felix | Lebkuchen
Io any

Lzure | Milliongire's shortbread

Protocol

First we collected some water.

Then we filtered the water.

To make tea:

Bail the water {only once — Jo is very fussy about using freshly drawm water and not re-boiling it. Simon
thinks this is nonsense).

Then apply hot water to tez of choice for required time. Add milk,/milk alternative/sugar as required.
To make coffee:

Se& separate protocol here a5 thers are many sources of coffes and machines with which to provide itin
Bioinformatics.

Fagumcy

Fracuency

Bargrapts [ree—
B
(]
L]
¥
El
1
]
12 3 4 @
Line praphs
1
B
a
3
3
1
L]

Tea Coffee

Builders occasionally
occasionzlly Frath milk, 2 sugars
vErious Caution: extremely fussy

‘Weak, black, no milk

milk milk

Babraham
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OneNote

Add files and links

* File
— Attachment
— File printout
* Link

— Point elsewhere
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OneNote

Insert a File

2!  OneNote Online @ JM + JM notebookl JM notebookl

= = Tahla Birtirae O = Eile Eila Bt - O i S Ermm = =
= L= = - = = = — = LITEK. = LB - — L - m = = e
Parne = - B T1 IFEE E ' s = ErT 'n o i - -
o o] . - - o e - - = - L= - - = BL
= M noteboakl 1
M notebookl ~
New padge
i
J
Frotocols ext page - B
Contents Mew page

Insert File X
Bioinformatics
File name:

| Choose File | Mo file chosen

Expenment 1

Test section

Insert Cance

Experiment 42

Babrm
Bioinformatics



OneNote

Insert a File

=iz OneMNote Online | JM » JM notebook1 JM notebookl

. o Tahla Birtrs O = Fila Cila BT - | o ppp—— T ey i E -
= il ] Ly = - = = = s e LI~ U - e L . o - ol
Pare =, — Pietiire E o A = e T i Allalla — —
or LY | - L. L= L . | - L . L. = - Rl
- .
IM notebookl =
New page
.
Protocols Tt s
rotocols ext page _ L -
Contents Mew pagqe

Insert File Printout X
Bioinformatics
Select a Word or PDF Document.

| Choose File | Mo file chosen

Experiment 1

Test section

Insert Cance

Experiment 42
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OneNote

Add links

2  OneNote Online | JM » M notebookl JM notebookl

= ai 3| & Firture e File Fila T Ce s Eecaro STy =y = =

= = oL L= - = = = s = LITEE. =Rl - L L L k> - L
= - - - S -
Pane o = Pirtures E T 1t ant Ad-in< i = =

o o . - - T CE - - - - L - i~ -

Frotocols XL page

Contents MNew page
: Link X

Bioinformatics
Display text:
Expeniment 1

Address:

Experiment 42

Insert Cance
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Add links

e Link to files stored elsewhere

— Large datasets
— Obligations regarding finding data
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Add links

e Link to files stored elsewhere

— Direct link doesn’t work — tries to make the file
path a URL

— 2 options

Babrm
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Add links

1. Give file location

* Shift + Right Click on file in finder > copy as path

e Paste text into OneNote as a record of where the
file is stored

 Make sure the file location doesn’t change

Babrm
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Add links

. » Computer » bioinfstore (\\fs-bioinfo) (O:) » Training » v | 9 Ml Search Training Fel
Organize ¥ El Open v Print Burn New folder 8= ~ [ 0
8 Downloads “*  Name Date modified Type Size
%l Recent PI .
S o S 1 Babraham_Courses_Outline 17/04/20181552  Microsoft Word D 1,228 KB
i Babraham_Courses_Technical_Requirem...  25/01/2018 09:46 Microsoft Word D... 62 KB
e 5 N Babraham_Courses_Technical_Requirem...  25/01/2018 09:46 Adobe Acrobat D... 467 KB
Documents N
J\ e Visitor Template International (Simon) 01/12/2017 12:44 Microsoft Excel W... 13 KB
p::lc Visitor Template International (Anne) 01/12/2017 12:44 Microsoft Excel W... 13KB
; vfd e @ training bomtiion 164146121133 Microsoft Word D.. 43KB|
e = = Course ¥ Microsoft Word D... 62 KB
. C - ' % Course Exhe Microsoft Word D... 60 KB
X & :m: er(c) scratch|  New Microsoft Word D... 254 KB
Dyt e:;) molbio|  Print Microsoft Word D... 379 KB
= K]aNZST‘ON - Setting Open as Read-Only Microsoft Word D... 380 KB
; - (‘\\fs_home) e | GraphPz Print File folder
o g L (N') L 1. One Nof Open in Protected View File folder
;:’ b;:::f?t:rip(\\fs-sbi;ior::o‘))(0‘). . ggplot [&f  Edit with Notepad++ File folder
53 bioinfserv (\\fs-bioinfo) (s-)' 1 Sample Open with 4 File folder
- .. RStats C U 'Scanfor threats File folder -
training course checklist Title: Add a title T ags: Add atag
Microsoft Word Document Authors: Bhupinder Virk el
can with Malwarebytes Anti-Malware
Always available offline
- Restore previous versions
Send to 4
%
La copy
E Create shortcut
Delete
. Rename
Babraham
Properties Bioinformatics




Add links

OneNote Online JM + JM notebookl JM notebookl
File Home Insert Draw View Primt ' Tell me what you want to do Open in OneMote  Give Feedback to Microsoft
™ o 2 Ld | B R 0O & [E
| D o lese | B I ’ e ® = s =
Mew  Mew Table | Picture Online File File Office Link Record Symbo Emaoji Forms  Stickers
Page Section - Pictures | Printout Attachment Add-ins Audio - *
Moteboo Tabdes Pictures Files Add-in= Links Recording | Symbols Ermenjiis Formns Stickers
— M notebookl jo.
New page
Protocols Text page _ )
Wednesday, March 27, 2019 9:25 AM
Contents MNew page

Bioinformatics

"OATraininghtraining course checklist.docx"

Experiment 1

Test section

Experiment 42

Babrm
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Add links

2. Turn the path into a URL

 Remove ‘http’ and type ‘file//’ at the start,
remove all backslashes (\) and replace with
forward slashes (/)

* Not adynamic link

* Copy this link into browser and it should go to
file location
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OneNote

Exercise 4

Adding files and links
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OneNote

Other useful stuff

* Draw
e To Do list
 Quick note

Babrm
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OneNote

Draw

(L OneNote Online | JM » M notebook1 JM notebookl
File Home Insert Craw View Primt O Tell me what you want to do Openin OneMote  Give Feedback to Microsoft
Al ab =
© Eg I b # / 'Im!' S—
Type Margquee Eraser Pen Highlighter  Black Blue Dark Red Thickness
Select Green -"n:: ar - r
Undo Tools Color Style
= JM notebookl jo
Text page
Protocols Text page
Tuesday, March 26, 2019 3:08 PM
l Contents
l Disinformatics Click anywhere on the page to start
typing
l Experiment 1 W
i Add text boxes anywhere and move
Test secticn them
l Experiment 42

Babrm
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OneNote

Write notes on slides

Write notes on slides

»
> Send PowerPoint or Word docs to OneMNote
> Annotate with a stylus on your tablet

the report ¢ > Highlight and finger-paint
looks 9ved
;= + M on your keyboard

Babrm
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OneNote

Annotate images

OneNote Online JM » JM notebook1

File Home Insert Draw View Print (_) Tell me what you want to do Open in OneNote  Give Feedback to Microsoft
s A
Type
— JM notebookl )
Page B 2
Protocols Page A A R 43

l Contents Page B
l Bioinformatics PageB 1
l Experiment 1 PageB 2
I Test section Page C
ﬂ Experiment 42

Babraham ; )
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OneNote

Annotate images

OneNote Online JM » JM notebook1 JM notebookl

File Home Insert Dra View Open in OneNote Give Feedback to Microsoft
> A I 1/ aly
Type Marquee Eraser Pen Highlighter s
Selec
= JM notebookl >
Protocols Page A
l Contents Page B
= ; 2 Type text to add, then .
l Bioinformatics PageB1 r:‘:we YRR Type again
: ‘ image and resize if
l Experiment 1 Page B 2 gnecessary
1
Test section Page C E
— - e
l Experiment 42 —

Babrm
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<

To Do

- O
TO DO IlSt ot OneNote

Question

*~J

=
=

Remember for later

=
=

Definition
Highlight 1
Contact

OneNote Online JM » M notebook1

File Home Insert Craw View Prirt f_-"' Tell me what you want to do Open in O Address ft

Phone number

Do B N

] o u = i= _p Mormal Heading Heading 4 4
> M Calibr 11 iz iz @ Web site to visit ?

E

1

il

|
T

Paste B I U abs x - a#- A- =, azsbce  AaBbi | Ides AaBbCc Tag
¥ Format Painter N ' = -

Password

Undo Clipboard Basic Text Tags

| Critica

= IM notebookl ,Q B cojeca

Page C Project B
Tuesday, March 26, 2019 12:32 |0 Movie to see

CclntEHE F'age E I. ] 3C':|k. tl:l rEad
& Music to listen to
Make OneNote notebook BB source for article
Insert data
Write protocol files and link
o A
Is it in that reference? ]
Make a cup of tea &% Discuss with <Person B>
o'

Experiment 42 =

Protocols Page A

Bioinformatics PageE 1

7 Remember for blog

Experiment 1 PageB 2

-~ [J&IC]

Discuss with <Person Az

Test section Page C

000

Discuss with manager

Send in emai
Schedule meeting
Call back

B To Do priority 1

v 1o Do priority 2 Babraham
Bioinformatics
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OneNote

Add a Time and Date stamp

Draw

Insert Table File File
Space o Printout Attachrment
Insert Tables Files
|:{_—::| (-_)

5/t Demo Notebook

Getting started

28 November 2018 10:19

1k

28/11/2018 10:41

Review Vi

=0
IEI+E

Screen  Pictures Online
Pictures

History

o]

Spreadsheet
= Clipping

Images

Mew Section 1 +

Link

Links

Babrm
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OneNote

Table of Contents

Create a Table of Contents with Links
2016: Insert > Link > My Notebook

and navigate through the Sections/pages
to add

OneNote 2016, 10 and mac
[[pagetitleofexistingpage]]

OneNote Online — copy URL for
notebook/section/page and add this as a link

Babrm
Bioinformatics



OneNote

Table of Contents

OneMNote Online JM » M notebook1 JM notebookl

= = Tahlz Bicture = File File CIFFir s - Berors Surnbo Erio F =
(= (] L L= - - c = L (= LI e L = e _ “ > - D
o T [ T T O e e e} . 3 A
o L - - b= et - o = - e - ol [t

Contents 10¥ Sinale ¢ BhA Con

AT IS = NI A | -\.l_-\_E LR Py T o
- .
10X Single cell RMA Sec

Bicinformatics DMNA methylation

Experiment 1 ChiP Seq )
Link X

Test zection

Display text:

Experimant 42
DMA methylation

Address:

https://babraham.sharepoint.com/sites/ELMN/ MY layouts/15 Wopi

Insert Cance

Babrm
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Page backgrounds and lines

@ OneNote File Edit View Insert Format Notebooks To
00 XD (a

Home Insert Draw Class Notebook
[N
v D1 @ v v [ | Q Q 100% v
T &5 | e
Navigation New Zoom Zoom 4[ |» Page Width
Panes Window | No Color | Qut In
< Q

l Blue section

OneNote

* View > Paper Style

* View > Paper color

Babrm
Bioinformatics



Other hints and tips

Indent and outdent

Alt + Shift +

Rearrange order in a list using

Alt + Shift +

nte

OneNote

Babrm
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Other hints and tips

e Maths functions
OneNote 10

() symbol 4= Maths

Maths X

Get started with Maths

1. f Write your equation in ink
or type it using the keyboard

2. 'f:_]_ Select your eguation

3 %IE Tap the Maths button

Quick Start Examples

x+y=3
Solve for x, y {1’ —y=1
2
Plot in 2D LAt
x2+1
Round 5.65

OneNote

Babrm
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OneNote

Search Text

OneNote Online JM + JM notebookl

File Home Insert Craw View Primt ? Tell me what you want to do Open in OneMo
uln .
:] Calibri Light .70 L 3= - i: - B Mormal Heading 1
Paste B I U ab x - a%- A- — . assbce AaBbCc
¥ Format Painter - ' - -
Undo Clipboard
. Search "
p— M notebook]
Section . 3 ge B
Protocols Fags -
¥  section January 2019 12:08
l Contents pa] Page

l Bioinformatics iw::L S rorem ipsum dolor sit amet, consectety
l Experiment 1 Page B 2 Curabitur a felis d £x "I“IC-|E5_1 E. rubrum.
commodo sed sapien ac sagittis. Intege
i MWauris non erat scelerisque, molestie r

l Test section Page C .
Pellentesque porta gravida tempus. Pe
l Experiment 42 ?estlhuluw'n UNC, 3 SEMpEr risus turpis
interdum quam, ultricies posuere maur

Quisgque ac metus sit amet leo mattis g
quis orci. Aliqguam erat volutpat. Donec
purus vel posuere. Nullam dapibus tinc

Integer tempor purus justo, at cursus d Babraham -)- )
Bioinformatics



Search Text in an Image

Draw  History  Review  View
B Cut )
Clipboard Basic Text
£ 9
LIt Jo Practice notebook ~ [GEEmgee

Heading 1

Styles

Training courses learning pathways

Babrah
aram "

Bioinformatics
[y

-
= -
= == = -

—

; , -
- I C I - &=
(i)

‘ 1
'

e

Cut
Copy
Copy Tee from Pictune

Paste Options:

-e. e e e
# Ls La LR
Save Ao,

Link.. {Ctri=k)

Copy Link to Paragraph

Order ]
Rotate ¥
Kove
Resize

Restore to Onginal Size
Set Pieture a Background

Al Text_..

[] ToDe(Ctris1)
Imponant (Curis2)
7 Question (Ctrl=3)

Fenarme the folder Change page termplate

Make Text in Image Searchable »

o

Tags

Adding lines or grids Ingert image

English (United States)

French (France)

‘Vlea P

_| TaDa Find Outlc

OneNote

Babrm
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OneNote

References

* OneNote is not a reference management
system

* You can link to a reference management
system such as Reference Manager or
EndNote if you must
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OneNote

Exercise 5

Other useful tools

Babrm
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OneNote

Sharing OneNote notebooks

* Sharepoint ELN
* OneDrive
e Other locations

Babrm
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OneNote

Sharing OneNote notebooks

- - x
OneNote Online | JM » JM noteb... JM notebookl Share
File Home Insert Draw View Primt ? Tell me what you want to do - .
Link settings
— .— Sl A
_‘_] Calibri Light -0 LI i= A &g‘ ‘?= N |
Faste B I U abe x - a¥- A - =- Wore Tag 5o Who would you like this link to work for? Learn more
o B ’ = a Styles - -
Undo Cipboard Basic Text Styles Tags Sp Anyone with the link @
— JM notebaokl je. . .
Page B People in BABRAHAM with the
Protocols Page A link
29 January 2019 1
l Contents Page B @. Pegple with existing access
Cracific
l Bioinformatics PageB 1 Lorem ipsum dolor @ Specific people
. Curabitur a felis id
E tl PageBE 2 the i
l XpEnmen 9= commodo sed sapi Other settings
. Mauris non erat scd R
l Test section Page C Allow editing
Pellentesgue ports
l Experiment 42 T..'E;'.tlbl.”u’r'l nunc, a
imterdum quam, uI] Cancel
Quisque ac metus
quis orci. Aliqguam 4
purus vel posuere.
Imteger tempaor pur

sagittis ex eu, egestas purus. Phasellus malesuada nibh id arcu feugiat malesuad

Donec eget dictum tortor, vel posuere turpis. Fusce vel facilisis enim. Aenean pr

tion I Page sollicitudin. Marbi non imperdiet libero, sit amet finibus magna. Etiam nulla mag ™
= 4 L]

Babrm
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. Oni%iite
Versions

OneNote Online = JM » Suggested Laboratory Notebook set ... Suggested Laboratory Notebook s...
File Home Insert Draw View Print Q Tell me what you want to do Open in OneMote  Give Feedback to Micro
ala . . .
D Calibri Light - 20 . iz A MNormal Heading 1 Heading 2 Heading 3
Paste B I U abe x -~ a¥- A~ =- asBbce  AaBbCc AaBbCc  AaBbee
¥ Format Painter =
Undo Clipboard Basic Text Styles
= Suggested Laboratory Motebook set up /O .
Sequencing data
Contents Motes on Data
20 March 2019 08:56
Project outline Sequencing dat=
Eg Copy
Protocols Imaging data =, d have a master list of sequencing expe
re too big to embed.
GreZip4 Flow data < Delete Page
) [& Move/Copy link to sequencing LIMS
Grefips —
I+ Mew Page

n link to Sierra (although the person reading/accessing w

Experiment 123 2 Make Subpage it is stored.
Experiment 456 - ink
_ al Show Versions Dr include reference to it eg
Experiment 789 & Copy Link to this Page https:/fwww.bioinformatics.babraham.ac.uk/sierra/sieri

Open in new tab 1y also wish to take screen shots of sequencing QC etc, b

Babrm
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Versions

OneNote Online | IM » Suggested Laboratory Notebook set ... Sugg
File Home Insert Draw View Print Q Tell me what you want to do
alls .— 1—
© B Calibri Light - 20 - =iz A Mormal
Paste B I U abe x, - a¥~- A-~ =~ AaBbCt
¥ Format Painter =
Undo Clipboard EBasic Text
— Suggested Laboratory Notebook set up }‘:‘
Notes on D¢
Contents Motes on Data
Thursday, March 28, 20
Project outline 3/28/201%9 Jo Montgom...
Protocals 3/28/2019 Jo Montgom... You can:
GreZip4 3/28/2019 Jo Montgom.. * Attach afileo
If you amend the ot
GreZips Sequencing data paper notebook.
Experiment 123 Imaging data
* Youcanadda
Experiment 456 Flow data
Experiment 789 * With bigger di

have their ow

B.abrm
e OrJust referer Bioinformatics
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OneNote

Exercise 6

Share your notebook with someone in
the room
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Suggestions for use as a Laboratory
Notebook

OneNote

OneNote Online | JM » Suggested Laboratory Notebook set ... Suggested Laboratory Noteboo...

File Home Insert Draw View Primt Q Tell me what you want to do

W Open in OneMote Give Feedback to Microsoft Saved
&—_] Calibri Light - |20 - = - i: - B Mormal Heading L Heading 2 Heading 3 Heading 4 _?'él ’& L!l 'l-_:lv'l
Paste B I U abs x - 2~ A~ =, asbcc  AaBbCc AaBbCc  aaBbce  AaBbCc Tag | Speling Dictate = Meeting
¥ Format Painter - i - - N - - - Details
Undo Clipboard Basic Text Snyles 205 Spelling Dictation Mestimgs
— Suggested Laboratory Notebook set up jol .
Sequencing data
I Protocols Motes on Data -
20 March 2019 08:56
l Experiment 123 Sequencing data
l Experiment 456 Imaging data You can link to Sierra (although the person reading/accessing would need log in access) or just reference
where it is stored.
l Experiment 789 Flow data
* Link
* Orinclude reference to it eg https://www bioinformatics. babraham ac.uk/sierra/sierra.pl?
action=view lane&lane id=1970
It may also be useful to include a few snips/screen shots to aid explanation and understanding.
B i -
Example Laboratory Notebook
https://tinyurl.com/labbooklayout
[P o— =
{ Section } Page =

Babrm
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https://tinyurl.com/labbooklayout

OneNote

Exercise 7/

Set up an outline for a laboratory
notebook to suit your experiments
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The future: Windows 10 B,
and Office 2019

* Microsoft is ‘sunsetting” OneNote2016

e OneNote for Windows10 looks more like the
mac or online version
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OneNote for Windows 10

OneMNote Jo Montgomery
] )
Home Insert Draw View Class Notebook s @ [ & share
¥ Y [ calibritight 20 B I U »2 A <« A v | = = «~ v AL v
< Jo @ BABRAHAM je.
Quick Notes Untitled page
— Section —+ Page
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The future: Windows 10 B,
and Office 2019

There are some NEW features in OneNote 10
which aren’t available in OneNote2016

Microsoft is recreating popular OneNote 2016
features in OneNote for Windows 10.

OneNote 2016 still has a number of features
that OneNote for Windows 10 lacks...

Some are scheduled for OneNote for Windows
10 and some aren’t...
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OneNote

Further help

[:' Microsoft Office help and traini

« - c| https://support.office.com

—
$ Apps ‘% Babraham Bioinfon 2% Home W Twitter 8, Amazon.co.uk: Low “t Register for courses Course Database A @ Login | MailChimp @ TweetDeck @) Loginto youracco [ X-Ray Goggles
=. Microsoft | Office Products v Resources ~  Templates Support Buy Office 365 All Microsoft ~  Search O
Apps Install Account Training Admin

Welcome to Office Help & Training

How can we help you?

 a B B B B & B Y-

Qutlook OneDrive Word Excel PowerPoint OneNote SharePoint Microsoft Teams Yammer
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OneNote

Further help

* Access or technical issues: Computing

computing@babraham.ac.uk
X6222

e Babraham Bioinformatics

jo.montgomery@babraham.ac.uk

http://www.bioinformatics.babraham.ac.uk/training.html
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