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OneNote

What should we be doing?

* Expectations and responsibilities
— Document what we are doing
— Be able to find results

— Timely/traceable/retrievable
— Checked

* Legal responsibilities
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Why OneNote?

Digital Notebook

Gathers notes — handwritten or typed —
drawings, screen clippings, images and audio
content

Notes can be shared

OneNote

OneNote

Babrm
Bioinformatics -



OneNote

OneNote
Office
365

OneNote
2016

OneNote
Online

N3

OneNote

OneNote
for

Windows
10

OneNote

Babra,m
Bioinformatics



OneNote OENH

OneNote Online o4 Share
File Home Insert Draw View
& L]
[__LJ Calibri Light » 20 |
Paste B I U abc x.~ a»- A
\' - ol .
Undo Clipboard Basic Text

Babrm
Bioinformatics



Storing notebooks -

* Where can we save OneNote notebooks?
—Local drives (OneNote 2016)
—Microsoft

*On

* SharePoint

Babraham ; )
Bioinformatics -



Electronic Laboratory Noteboo B
(ELN)

BROWSE  PAGE | ITEMS  LIST ) SHARE ¥y Follow [

SharePoint

Electronic Lab Notebooks M Search this site - P

= Electronic Lab Notebooks

Home From this site you can navigate to the subsite for your group to access your area for OneNote-based Electronic Lab Notebooks.

M If you are a Group Leader who reguires that a naw group to store their Electrenic Lab Notebooks, please email

computing@babraham.ac.uk with the email subjefft: New ELN site request afd a new site will be created for you and your group to use.

AP ETNE R T 11

If 2 site has been set up for you, you will have b n access it by clicking your initials on the left-hand side of this page.

The follewing guides have been configured to assist Group Leaders and Administrators in managing their ELN site.

Guides for Group Leaders and Administrators

Add other site
administrators

Change Permissions
for Notebooks

Add Group Members Setup a new notebook

Guides for Group Members

https://babraham.sharepoint.com/sites/ELN/SitePages/Home.aspx

or go to Office.com and search Sharepoint/ELN

Move an existing
Notebook to ELN
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https://babraham.sharepoint.com/sites/ELN/SitePages/Home.aspx

Electronic Laboratory Notebook
(ELN)

PAGE

> JM

Lab Notebooks

Group Documents

Site contents

Electronic Lab MNotebooks

M

Welcome to your Electronic Notebook
Repository

Use this site to create, work on, and store not
collaborative repository for authoring documents and

bocks. This site can become a
books within your group, or

just a central store for individual Electrenic Lab Notebooks

A Group Documents library is also included in this site. By default, all group members
have read access to any documents placed in this area. Group Leaders and
Administrators have read/write access,

For extra help and assistance with setting up and customising your site, click here to

access the Guides.

v

0

JM notebooks folder

SW

odified odified B

March 20 Jo Montgomery
January 24 Jo Montgomery
March 20 Jo Montgomery

March 20 Jo Montgomery

Drag files here to upload

Group Documents

@ New 1 Upload c Sync v

er - Full Control to

Group Le

Jo Montgomery

Administrators - Write and Permission Access to all
There are no people or groups to show in this view, or you do not
have permissions to view the people or g

Felix Krueger
Siman Andrews

Steven Wingett

OneNote

Babraham
Bioinformatics -



ectronic Laboratory Noteboo

SharePoint

(ELN)

Lab Notebooks
Group Documents

Site contents

Electronic Lab Notebooks

JM

M

Welcome to your Electronic Notebook
Repository

Use this site to create, work on, and store notebooks. This site can become a
collabarative repository for authoring documents and notebooks within your group, or
Jjust a central store for individual Electronic Lab Notebooks.

A Group Documents library is also included in this site. By default, all group members
have read access to any documents placed in this area. Group Leaders and

Administrators have read/write access.

For extra help and assistance with setting up and customising your site, click here to
access the Guides.

ab Notebooks
LR LS ALY L ]

@ Mew T Upload & Sync ) Share v
Current View Find & file 0
Y O mame Modified
ml M notebookl s January 24 Jo Montgamery
gl MNew MNotebook s January 31 Jo Montgomery
@l Suggested Laboratory Motebook set up == 5 hours ago Jo Montgomery

OneNote
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Electronic Laboratory Notebook B
(ELN)

i OneNote Online | JM » Suggested La... Suggested Laboratory N...
File Home Insert Draw View Print Q Tell me what you want to do Open in OneNote
'_[. p. ™ N
. ) .o [
) - S 2 O © g
New  New Office Link Symbol =~ Emoji  Forn
Page Section Add-ins - -
Notebook Tables Pictures Files Add-ins Links Recording | Symbols Emojis Forn
— Suggested Laboratory Notebook set up /O
Table of contents
l Contents Table of contents
Thursday, March 28, 2019 11:58 AM
Protocols
Experiment 123 Protocols
Animals
Experiment 456 Collection
Sequencing

Experiment 123
Experiment 456
Experiment 789

Experiment 789
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Electronic Laboratory Notebook
(ELN)

OneNote

OneNote Online = JM » Suggested La... Suggested Laboratory N...

File Home Insert Draw View Print Q Tell me what you want to do Open in OneNote

Home Insert Draw History Review

. - [m]
New cut Calibri Light =[20 = |i= = i= ~ % |Heading 1 To o (Ctl1) I

> O B
Copy - Important (Ctrl+2) |~ e N — Ml—_'.l
B I U am X, - a . A~ =. x Headin y - ) . —| ToDo i utlool mai eeting

g ¢ Question (Ctrl+3) Tag Tags Tasks-  Page Details~
Clipboard Basic Text Styles Tags Email | Meetings

Page Sed rase

- ¥ Format Painter
.\(_-:. F(‘E'

i SUQQEStEd Laborato ry Noteb... = Contents Mew Section 1 Experiment 123 New Section 2 Experiment 789 +

B
l | Table of contents

Thursday, March 28, 2019 11:58 AM

Protocols
Animals
Collection
Sequencing

Experiment 123

Experiment 456

Experiment 789
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Storage and organisation OneNote

SharePoint

Babraham ;)
Bioinformatics -



L Ng
Storage and organisation OneNote

SharePoint

[
ELN

1 1 :
I 1
1 1

1
B Notebook

I-

Notebook
3

1
3 Notezbook Notezbook S
ek g el
3
o

T pabaram >
Bioinformatics



Storage and organisation
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Exercise 1 OneNiote

Accessing the
Electronic Laboratory Notebook (ELN)
area on Sharepoint

https://babraham.sharepoint.com/sites/ELN/SitePages/Home.aspx
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OneNote

Getting started

OneNote IM notebook] ~ b 8} Jo Montgomery
File Home Insert Draw View Help @ Tell me what you want to do & Editing v Ce ¥} Share v
v [~ ‘Calibri v|11 v| B I U &£~ ﬁv < f.‘.@ = :Ev P/v l?s;rv abe &g~ -
e
‘ N B M notebookl ~
RNA Seq
0 Protocols RMA Seq Tuesday, March 26, 2019 3:47 PM

' Experiment 42 DMA methylation

10X Single cell RNA Seq
Contents Page X
' Bioinformatics 10 Single cell RNA Seq _
Video
' Experiment 1 Add files
' Test section ChIP Seq
Page B File:/{O:fTraining/One Note/OneNote exercises.pdf
file://0: /Training /General%20Training /babraham20bioinformatics%20mini%20labels. pdf
https://babraham.sharepoint.com/:0:/s/ELN/IM/EUURISBS2hVFrtuPz WKOKcwBHIBirSvuPnOmoro7haBlwg ?e=ME
https://tinyurl.com/lo-13579
Add section Add page
|
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What is a Page? T

“It’s not a word document...

... It’s a stream of consciousness...”

Simon Andrews, Head of Bioinformatics
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OneNote

What is a Page?

OneMote Online JM + JM noteb... JM notebookl & Share Jo Montgomery

Filz Inzert Draw View Print Q Tell me what you want to do Open in CneMNote  Give Feedback to Microsoft Saved
L) d:'._I & Cut - - - 1= - Bp Normal Heading 1 Heading 2 Hezding 3 o‘ﬂl ”y L!;' FQ.
= Com H |
Paste Ry B I U =. paBoce | AaBbCc AaBbCc  aaBbce  AgBbce Tag Speling Dictate  Mesting
- : - - - - - Details
Undo Clipboard Tags Mestings -
= JM notebookl
Page B
Section 1 Mame this page N N
29 lanuary 2019 1.
Mew Section 1 Page B Bergraghs Histegrams
& =
Test section Page C 5 T
& g
g4 i
H T
£ z
* 2 i
i i
0

1z @ 4 B

Lz graphs. Fla oharts.
6
-~ 1
§ 1
i /\/\
]
1
— v+
1 K 3 4 5
Biscuit Tea Coffee
Simon | Jammie Dodger Builders occasionally
Anne occasionally Froth milk, 2 sugars
Felix Lebkuchen warious Caution: extremely fussy
Jo any ‘Weak, black, no milk
Laura Millionaire's shortbread | milk milk
Protocol
First we collectad some water.
Then we filtered the water. i
To make tea: | can move text boxes about
Beil the water (only once — Jo is very fussy about using freshly drawn water and not re-beiling it. Simon
thinks this is nonsense). a a m
Then apply hot water to tea of choice for reguired time. Add milk/milk alternative/sugar as required.

To make coffee:

' L]
See separate protocol here as there are many sources of coffee and machines with which to provide it in 0 r I I I a t I CS
- Bioinformatics.
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Add Sections and Pages

JM notebookl

OneNote Online IV IV Hte} Picture Tools

File Home Insert Draw View Format Print Q Tell me what you wat
oy Y A
S N - v M ==
B
Paste B I U abe x -~ av- if = =-
Undo Clipboard Basic Text Styles
— JM notebook1 jo,
. : Lorem ipsum dolor sit a
Section 1 Name this page P
Curabitur a felis id ex n
New Section 1 Page B commodo sed sapien a
Mauris non erat sceleri:
Test section Page C Pellentesque porta gra

sollicitudin. Morbi non
‘l’Sectan II—l— Page vinlnutata acactac inictn

OneNote
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OneNote

Add Sections

==t  OneNote Online | JM » JM noteb... JM notebookl

L _ ~ — _ - o ' N N ~ . .
rlie m = SETT LTd i = rin L 2l me O dint 10 C LIDEN 1IN LAneNOTE
= . = _ i= _ OrTna Heading 1 Heading 2
i ELTT LI w | |L - f— T = =
- = . — L=
A =B BhCi ~Bh(r
Masie B I U ab w - a- A - . AaBbCc AdDDLC AapblLc
T —

) Section Name X
— IM notebookl

l Section | Hello Waorld! Enter & section name:
l Mew Section 1

Test section CK Cance |
cre

bourbons | Jammie dodgers | Rich tea

mh
m
—k
I
=
L
[51]
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OneNote

Add Sections

OneNote Online | JM » JM noteb... JM notebookl
File Home Insert Draw View  Print @ Tell me what you want to do
il o —_ i & -
1 Calibri Light . |70 =i A, Jomna =3
Paste B J U ab x - a¥- A - =. azBbce  Aal
¥ - . — -
Lindo Cipboard Basic Text
— IM notebookl ,O

Table of |

l Sectio _ . f contents
Rename Section Thursday, lanuan
l Mew Se K Delete Section ige
l Section Color - Tit]
Test sy Page e
-T'I Mew Page Pagel
l Experin " b-sub page
.  MNew Section
B Copy Link to Section Babraham Bioin
f Sechion { Page
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Add Sections

OneNote Onlin

File Home [nsert

ol
[t Calibri Li
o

Paste
» B I

Fename Section

Delets Saction

Lection Color r

D S (B

B
E
2
b

Mew Page

Mew Section

Copy Link to Section
EXPEnNMEent L

LA
h
1

tion

0 I I s

FUrpie miIst

Furple

Magenta #
Red Chalk
Red
Orange
Tan

Yellow /O

Lemion

Cyan
Blue Mist
Blus

Lilwver

MNane ¥

OneNote
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Add Sections

OneNote Online JM » JM noteb...

File Home

ol

Fasie
Undo Clipboard

Contents

Insert Draw View Prirtt ? Tell me what you want to do

Calibri Light -20 - iE iz A

B I U ake x - 3%- A-~
Bazic Text

JM notebookl

RMNA Seq

10X Single cell RNA Seq

Bioinformatics

.lll-.l-l

Experiment 1

DMNA methylation

—I—r!m

JM notebookl

Moma Heading L Heading 2

aaBbce  AaBbCc AaBbCc

Styles

RNA Seq

Tuesday, March 26, 2019 3:47 PM

Open in OneMote

-

OneNote

Babraham
Bioinformatics



OneNote

Pages

OneNote Online | JM » JM notebook1 JM notebook1 &, Share

Jo Montgomery
File Home Insert Draw View Print _ Tell me what you want to do Open in OneMote  Give Feedback to Microsoft Saved
A B : . —
e/ Y 0000w =
Type Marguee Eraser Pen Highlighter | Black Blue Dark Red Ink Thickness
Select Green Color- -
Undo Toaols Color Style i
= IM notebaokl je
ﬁext page
Protocols Text page

Tuesday, March 26, 2019 3:08 PM
Contents

Bicinformatics
Experiment 1

Test section

Experiment 42

t Section { Page
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OneNote

OneNote Online | JM » JM noteb... JM notebookl
File Home Insert Crraw View Print '\? Tell me what you want to do Open in OneMote
'n'j Calibri Light - |20 - E: - By MNorma Heading 1 Heading 2
Paste ¢ B T U sk x - A =. assbce  AaBbCc AaBbCc .
Undao Clipboard Basic Text Styles

= JM notebookl

RNA Seq
l Contents RMNA Seq _
Tuesday, March 26, 2019  3:47 PM

Protocols 10X Single cell RNA Seqg

I Bicinformatics DMA methylation
] 10X Single cell RNA Seq

Experiment 1 -

l Test saction
t Section t Page

: Bioinformatics -



Add sub pages

OneMote Online JM » M noteb...

Pasie
w

Undo Clipboard

l Contents
Protocols
Bioinformatics

Experiment 1

Test zection

= Section

Insert Draw View Primi

JM notebookl

Q Tell me what you want to do Open in OneMote

Calibri - 11 == 7 Morma Heading 1 Heading 2

T—

B I U ak x -~ a- A-
Basic Text
M notebookl
RMA Seq
10X Single cell RNA ’:-:»ﬂ

e
DMNA methylation =

COHNTE &

asBbce | AaBbCc AaBbCc

Styles

RNA Seq

Tuesday, March 26, 2019 3:47 PM

Delete Page
MWove Copy

Mew Page

Make Subpage

[N 8% iy ’I v

{ Page

Showr Versions
Copy Link to this Page

Open in new tab

OneNote
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OneNote

Exercise 2

Opening a new OneNote (Online)
notebook and setting it up
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OneNote

Exercise 2

OneNote Online | M » JM notebook1 JM notebook1 &, Share Jo Montgomery

File Home Insert Dra View Print & Tell me what you want to do Open in OneMote  Give Feedback to Microsoft Saved

MR AL A N X X K°

Type Marquee Eraser Pen  Highlighter | Black Blue Dark Red Ink Thickness
Select Green Color = "
Undo Toaols Color Style A
= M notebookl
RNA Seq

Protocols RMA Se
9 Tuesday, March 26, 2012 347 PM

Contents 10X Single cell RNA Seq C re ate a N Ote b OO0 k to

Bicinformatics DMNA methylation

[ ] [ ]
look like this —
Test section

sections, colours, pages,
titles and levels of
organisation

4 n.EJbra,m
Bioinformatics -

} Section } Page



What can you do in OneNote?

mgg OneNote
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OneNote

What can you do in OneNote?

e Add text
 Make tables
* Insert images

* Insert/attach files
e Add links
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OneNote

Stuff you don’t need

* Audio

* Translation tool
 Stickers

* Emojis ©

e ..things you don’t need
in a laboratory
notebook
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OneNote

How to add things

OneNMNote JM notebook1 ~

File Home Draw View Help 2 Tell me what you want to do & Editing ~

+1 ERoR & | O @ ® Q F OB ™

Mew  Mew Table From From  From Insert File  Insert File Office Insert Audic Symbol Math Emaji Forms  Stickers =~ Meeting
Page Section - File Camera Online Printout Attachment = Add-ins Link v v Details
Notebook Tables Pictures Filez Add-ins Links Audio Syrnbols hlath Ermaop Farms Stickers Mestings

i i JM notebookl

PageB 1

jo, Pratocols Page A Tuesday, March 26, 2019 12:29 PM

' Experiment 42 Page B
"0:\Training\General Training\Attendance on courses\How to get here what to do where to stay.pdf™
' Contents Page B 1
' Bioinformatics Page B 2
' Experiment 1 Page C
' Test section
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OneNote

OneNote Online | JM » IM notebookl JM notebookl
File Home Insert Drraw View Primt 'x? Tell me what you want to do Openin OneMote Give Feedback to Microsoft
L 1 Calibri - 11 v = - 1= . By Morrnal Heading 1 Heading 2 Heading 3 Heading 4
11 =T i-T R
Paste B I U ax x - a*- A~ 3= =- aaebce | AaBbCc AaBbCc  aaBbece AaBbCc
¥ Format Painter N ' = o
Undo Clipboard Basic Text Styles
= IM natebookl ,5-:'
New page
Protocols Text page _ )
Wednesday, March 27, 2019  9:25 AM
Contents Mew page
EBioinformatics Click anywhere on the page to start typing.

Experiment 1
Test section

Experiment 42
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OneNote

Tables

man OneNote Online JM » JM notebookl JM notebookl
File Home Insert Draw View Print & Tell me what you want to do Open in OneMote  Give Feedback to Microsoft
alln R e L A Mormal Heading 1 Heading 2 Heading 3 Hzading 4
_-] Calibri Light - 20 Iz v iz eading L o gz eading
Paste B I U s x - < A-~ —.  assbce AaBbCc AaBbCc aaBbce  AgBbCc
¥ Format Painter - ' = N
Undo Clipboard Basic Text Styles
= JM notebookl p
ﬁext page
Protocols Text page
Tuesday, March 26, 2019  3:08 PM
Contents MNew page
Bininformatics Click anywhere on the page to start typing.

Experiment 1 Name |Biscuit choice

Test zection Simon Jammie dodger

lo Ginger nut
Experiment 42

Anne Chocolate
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OneNote

lmages

e File
e \Web search

* Clipboard
— copy & paste
— screen grab/clip
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I m a ge S OneNote

JM » JM notebook1 JM notebook1 - Saved

File Home Insert Draw View Help Open in app Q  Tell me what you want to do

@ Table v @J File v [ad Picturev @ fink l[___'@ Audio () Symbolv %= Math © Emoji v &) Office Add

= MM P! From File

Page X

Thursday, September 12, 2019 2:55 PM

Protocols From Camera

Eé From Online

Experiment 42 UIIA Seq
Contents DNA methylation
Bioinformatics Page X

Experiment 1 ChIP Seq

Test section Page B

Text box

https://www.bbc.co.uk/
programmes/p033k65v
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I m a ge S OneNote

N - Q ;
...+Sh|ft+s c;g+ Shift + 4
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OneNote

Exercise 3

Adding text, tables, formatting and
Images
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Exercise 3

Page B

20 January 20019  12:08

Lorem ipsum dalar sit amet. consectetur

adipizcing efit. Suspendisse at maximus l3cus, eu pretium turpis.

Curabitur 2 felis id =« molestie rutrum. Mauris ports Juctus velit ac pulvinar. Prassent 2u urna =nim. Proin
commods :ed sapisn ac s

Integer fermentum scoumszan Iel:tu: vel bibendum magna tincidunt |
h-'liuns non erat s::lensgwe_, rnulestlr mi sed, maximus urma. Cris i|lqﬂﬂl‘l"l |nb=r\durr lectus witae conzeguat

Pellentesque porta gravida tempus. Pellentesgue maximus, eros pretium porttitor aliquam. dism zapien
vestibulum gupc. 2 semper gisis tugpss vel ex. Prolin soficitudin. gupc sed bibendum tempus, nisi yeit

interdum quam, ultrizies pozusre mawric runc sget nunc. fusoe ic fiancus risu

fuisgue ac metus sit amet leg mattiz gravida gy in lacus. Donec urne mauris, congue ac sgestas ut, volutpat
qguis orei. Aliguam erat volutpat. Donec volutpat ultrices sodales. Nulls facilisi. Maecenas fringilla facilisis
purus vEIB_\p;uere Null:rn d:PIbIJS tincidunt sem id parta. In ||'rP-erl‘;_|“_|e_J_tL lacus ut dignissim E_Ellentzi_g_u!_
Intager t:rr‘_pan_\l_Jru: Jw:tc at cursus dDIDr ullamcur‘gerut 5:: 2y ﬁmE_uE ?_\I:I:‘!_ ﬂ.ene:r sed ::PIEI’ rutrum.
s3gittis ex £y, egestas purus. Phasellus malesusda nibh i arcu feugist malesuacs.

Donec epet dictum tortor, vel posuers turpis. fusee vel facilisis enim- Aenean pretium st sed ultricss
53I_I55|bv;|dm Marbi non .imﬂs!gviﬂ lib=ra, sit_:v_cr!ve_vt_m_ivhvu_g mEEna. gi_:rr rulla m:;r:_._r‘!'vgv_rv‘_:qus_m_lﬂ:_uws wel,
wulputoie eeestas pustn. Duis vestibulum yenemoti yelit bibandum facilists. Vectibulum id hepdregt deus.
Fellentesgue mi ext. tristique at 3em i, commodg venenatis magna. Nunc maximues accumsan thancys. Duis
witae lectus pretium, imperdict dui lobortis, pulvinar mi. Proin vel velit vulputate, solicitudin metus aliguet,
Figuet fele Sed bibendum quam ooy in posuens felis yulputate vel. Curabitur o pe = =l porttitoe
Rellegtesque sollciudin molll mauds ac ol

Biscuit
Simon | lammie Dodger
Anns
I can move text boxes sbout Felix | Lebkuchen
Io any

Lzure | Milliongire's shortbread

Protocol

First we collected some water.

Then we filtered the water.

To make tea:

Bail the water {only once — Jo is very fussy about using freshly drawm water and not re-boiling it. Simon
thinks this is nonsense).

Then apply hot water to tez of choice for required time. Add milk,/milk alternative/sugar as required.
To make coffee:

Se& separate protocol here a5 thers are many sources of coffes and machines with which to provide itin
Bioinformatics.

Fagumcy

Fracuency

Bagrants
B
(]
L]
¥
El
1
]
12 3 4
Line praphs
1
B
a
3
3
1
L]

Tea

Builders
occasionzlly

various

‘Weak, black, no milk

milk

Hisiograms

Coffee
occasionally
Frath milk, 2 sugars

Caution: extremely fussy

milk

OneNote
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OneNote

Add files and links

* File
— Attachment
— File printout
* Link

— Point elsewhere
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OneNote

Insert a File

OneNote JM » Suggested Laboratory Notebook set ... Suggested Laboratory Note... -
File Home Insert Draw View Help Open in app Q@ Tell me what you want to do
.

@ Table 1 @J File v [ad Picture | @ Link lL__'@ Audio () Symbolv %= Math © Emoji v

= 4 [ Insert as Attachment fet up O
N Notes on Data

Contents Insert File Printout ta

Thursday, March 28, 2019 10:09 AM
Project outline Sequencing data
Protocols Imaging data You can:

» Attach a file or file printout — OK for sm

GreZip4 Flow data

If you amend the original file, it doesn't upde
GreZip5 paper notebook.

Experiment 123
* You can add a link to a file - but if this fi

Experiment 456 - Data

» With bigger datasets such as sequencin

Experiment 789 have their own storage and archiving sy

* OrJust reference where in Sierra in the
* (reate a non-dynamic link referencing :

"O:\Training\One Note\test PDF.pdf"

Use screen shots to document what yo Ba bra h a m
Bioinformatics -



OneNote

Insert a File

OneNote Online JM » JM notebook1 JM notebookl

= o 3hla Picture s File Eila e 'y Eecord S = = i
W I L L= = = = = s 8, = LINFe = AL =3 e L L = = L o
T —— a2 By n C — . — — =T 1, = B v nrdE
P L Lo - - v L= LR i e — L i L - - o w b

New page

Protocols ext page

arneod= - 7 o 0-75 A
e ot 'd O il - = S -t Y
T A — AT
Contents Mew page

Insert File Printout X
Bioinformatics
Select a Word or PDF Document.

Sl | Choose File | Mo file chosen

Test section

Insert Cance

Experiment 42
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OneNote

Add links

OneNote Online JM » M notebookl JM notebookl

= o Tahle E r= [ = File Eila. Bk a - Parimre e iy F =
= =% oL L= - = = = s = LITEE. = B - L L - L
Dare  Coack e 0 — e —= — o 1l
o B - - w L= et - - = - L= - i~ = L - w
;-
— M notebook] 'S
M notebookl -
I g
L
W
o b o [ R =
Frotocols ext page o N i o
arnesds 3 O 0-75 &
...... idy = a4 LU1T - W

--HH- T L LN
LLonge t: r'\._-. .

T

]
(=T}
s ]
m

Bioinformatics
Display text:
Expeniment 1

Test section
Address:

Experiment 42

Insert Cance

—.Jraham
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Add links e

e Link to files stored elsewhere

— Large datasets
— Obligations regarding finding data
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Add links e

e Link to files stored elsewhere

— Direct link doesn’t work — tries to make the file
path a URL

— 2 options

Babrm
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Add links e

1. Give file location

* Shift + Right Click on file in finder > copy as path

 (mac: control and click on file, then press option
and select copy as pathname)

e Paste text into OneNote as a record of where the
file is stored

 Make sure the file location doesn’t change

Babrm
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Add links

. » Computer » bioinfstore (\\fs-bioinfo) (O:) » Training » v | 43 ll Search Training §el
Organize ¥ El Open v Print Burn New folder 8= ~ [ 0
& Downloads = Name Date modvified Type Size
% Recent PI .
S o S 1 Babraham_Courses_Outline 17/04/20181552  Microsoft Word D 1,228 KB
i Babraham_Courses_Technical_Requirem...  25/01/2018 09:46 Microsoft Word D... 62 KB
a |Dranes . E Babraham_Courses_Technical_Requirem...  25/01/2018 09:46 Adobe Acrobat D... 467 KB
J\ Moa.Jmen > Visitor Template International (Simon) 01/12/2017 12:44 Microsoft Excel W... 13 KB
p::lc Visitor Template International (Anne) 01/12/2017 12:44 Microsoft Excel W... 13KB
; vfd e @5 training bomtiion 164146121133 Microsoft Word D.. 43K8|
eos == Open
: = = Course Microsoft Word D... 62 KB
. C - ' % Course Exhe Microsoft Word D... 60 KB
X & :m: er(c) scratch|  New Microsoft Word D... 254 KB
Dyt e:;) molbio|  Print Microsoft Word D... 379 KB
= K]aNZST‘ON - Setting Open as Read-Only Microsoft Word D... 380 KB
; - (‘\\fs_home) e | GraphPz Print File folder
o g L (N') L 1. One Nof Open in Protected View File folder
;:’ b;:::f?t:rip(\\fs-sbi;ior::o‘))(0‘). . ggplot Edit with Notepad++ File folder
e = ! 1. Sample Open with » File folder
5# bioinfserv (\\fs-bioinfo) (S:) o File fold
S ) RS Scan for threats... EFFOICED g
—-  training course checklist Title: Add a title T ags: Add atag
§ Microsoft Word Document Authors: Bhupinder Virk el
can with Malwarebytes Anti-Malware

Always available offline

Restore previous versions
Send to

Cut

Copy

Create shortcut
Delete

Rename

Properties

Babraham
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Add links

OneNote Online JM » JM notebook1

OneNote

JM notebookl

File Home
-
= [
Mew  Mew Table
Page Section -
Moteboo Tables
Protocols
Contents

Bioinformatics
Experiment 1
Test section

Experiment 42

INsEmn

Draw View Primt ' Tell me what you want to do Open in OneMote

Picture Online File File Office Link Record Symbo Emaoji Forms
Pictures | Primtout Attachment = Add-ins Audio - *
Pictures Files Add-in= Links Recording | Symbols Ermenjiis Formns
JM notebookl p
New page
Text page _ )
Wednesday, March 27, 2019 9:25 AM
MNew page

Give Feedbacdk to Microsoft

©

Stickers

Stickers

"OATraininghtraining course checklist.docx"

Babraham
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Add links e

2. Turn the path into a URL

 Remove ‘http’ and type ‘file://’ at the start,
remove all backslashes (\) and replace with
forward slashes (/)

* Remove spaces and replace with %20
* Not a dynamic link
* Copy this link into browser and it should go to

file location
Babrm
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OneNote Online

Add links

M+ M notebookl

OneNote

JM notebookl

File Home Insert Draw View Primt ' Tell me what you want to do Open in OneMote  Give Feedback to Microsoft
Ty . [ o] | (o] [ ’ ray D o Ff.]
. D 5 = = I ) e @ Z — =
Mew  Mew Table | Picture Online File File Office Link Record Symbo Emaoji Forms  Stickers
Page Section - Pictures | Printout Attachment Add-ins Audio - *
Motebook Tabdes Pictures Files Add-in= Links Recording | Symbols Ermenjiis Formns Sticke
— M notebookl jo.
New page
Protocols Text page _ )
Mednesday, March 27, 2019  9:25 AM
Contents MNew page

Bioinformatics
Experiment 1
Test section

Experiment 42

"OATraininghtraining course checklist.docx"

"0O:\Training\One Note\OneNote ELN key facts.docx"

file://0:/Training/One%20Note/OneNote%20ELN%20key%20facts.docx Ba bra h dim

Bioinformatics



file://fs-bioinfo/bioinfstore/Training/One Note/OneNote ELN key facts.docx

OneNote

Exercise 4

Adding files and links

http://www.bioinformatics.babraham.ac.uk/training.html#onenote

OneNote Course Data files (zip)

Babrm
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http://www.bioinformatics.babraham.ac.uk/training.html#onenote

OneNote

Other useful stuff

* Draw
e To Do list
 Quick note
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OneNote

Draw

OneNote JM » Suggested Laboratory Notebook set ... Suggested Laboratory Note... -
File Home Insert View Help Open in app Q  Tell me what you want to do
XL 7T ¢ » I @ @ @ @ Sv =-v = Math
— Suggested Laboratory Notebook set up /O )
Embryo collections
Contents Embryo collections ]
Wednesday, April 3, 2019 12:04 PM
Project outline Sub project 1
Protocols Day 1
GreZipd Day 2
GreZip5 Additional experiment
Experiment 123 Sub project 2
Experiment 456 - Data Sub project 3
Experiment 789

wabraham
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OneNote

Write notes on slides

Write notes on slides

»
> Send PowerPoint or Word docs to OneMNote
> Annotate with a stylus on your tablet
port

The e > Highlight and finger-paint
looks great

= + M on your keyboard

|8
£y ]

Babra,m
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OneNote

Annotate images

OneNote Online | JM » JM notebook1 JM notebookl
File Home Insert Draw View Print (_) Tell me what you want to do Open in OneNote Give Feedback to Microsoft
NA al‘ '1‘.'_:7.“ S —
6 N | 2 0 =
Type Marquee Eraser | Pen Highlighter Black Blue Dark Ink Thickness
Select Color~ -
— JM notebookl )
Page B 2
Protocols Page A " ; :
l Contents Page B
l Bioinformatics PageB 1
l Experiment 1 PageB 2
' Test section Page C
l Experiment 42

Babraham
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OneNote Online

ile Home Insert

Bioinformatics
Experiment 1
Test section

Experiment 42

Annotate images

JM notebookl

JM » JM notebook1

Open in OneNote

Type text to add, then
move text block over
image and resize if

l necessary
§ - e

Give Feedback to Microsoft

Type again

OneNote
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: E
To Do list @ o e

Important
OneNote | JM » JM notebook1 JM notebook1 - Saved Q Jq
?  Question
File Home Insert Draw View Help Open in app Q@ Tell me what you want
. A
Z) v El v | Calibri v11 v B I U 2% ﬁv X /30 s =V A Remember For Later E&; Tags v
= JM notebookT 0O AA Definition
Protocols RNA Seq .'/ nghllght
l Experiment 42 10X Single cell RNA Seq
[%-] Contact
Contents DNA methylation
%)
- . Q Address
Bioinformatics Page X
\
Experiment 1 Add files \, Phone Number
Test section ChIP Seq Eh : e
=y Website To Visit
Page B
. Idea
Password
' Critical
. Project A
Project B

Babraham
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OneNote

Table of Contents

Create a Table of Contents with Links
2016: Insert > Link > My Notebook

and navigate through the Sections/pages
to add

OneNote 2016, 10 and mac
[[pagetitleofexistingpage]]

OneNote Online — copy URL for
notebook/section/page and add this as a link

Babrm
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OneNote

Table of Contents

22X OneNote Online | JM » JM notebookl JM notebookl

= - . T = e = Eila il = - Derrr Curabars = E =
L= ) ) Ly L= = = (= — i LITES i = i L e > - E
D= 4= e o = A4 e O
aUc oLl - L= L - L = U AL I h

Protocols RMA Seq

R _ = ORIA
Lontents 0¥ Single cell RNA Se

— - = - WA 10% Sinele cell BE CED
Bicinformatics DMNA methylation 10X Single cell RNA Sec

Experiment 1 ChiP Seq

Link X
Test zection

Display text:

Experimant 42
DMA methylation

Address:

https://babraham.sharepoint.com/sites/ELMN/ MY layouts/15 Wopi

Insert Cance
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Page backgrounds and lines

@ OneNote File Edit View Insert Format Notebooks To
00 XD

Home Insert Draw Class Notebook

Dj ] @ J - [b~ Q Q 100% .
m | @
Navigation New Zoom Zoom 4[ |» Page Width
Panes Window | No Color | Out In
< Q

l Blue section

* View > Paper Style

* View > Paper color

OneNote
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OneNote

Other hints and tips

() symbol %E Maths

e Maths functions
OneNote 10

Maths X

Get started with Maths

1. f Write your equation in ink
or type it using the keyboard

2. '.':_“1_ Select your eguation

3 %IE Tap the Maths button

Quick Start Examples

Solve for x, y {: i 1: i

2
Plot in 2D X" +5x +1

o Babraham
Round 5.65 Bioinformatics -



Search Text

OneMote for Windows 10 Jo Montgomery

OneNote

Home Insert

9 ¢ n

Draw View

Calibri Light
B M notebookl ~

/O Protocols

l Experiment 42
l Contents

I Bioinformatics
l Experiment 1

' Test section

—|— Add section

Help

20 B I

RMA Seq
test
DA methylation
~ Page X
10X Single cell RMA S...
Add files
ChiP Seq

Page B

—|— Add page

Class Notebook

¢ D 9 Q
& o

S

=
@
&
i
1
|||||
|||||
<
[&]
<

RNA Seq

Tuesday, March 26, 2019 347 PM

File://0:/Training/One Note/OneNote exercises.pdf

file://O:/Training/General%20Training/babraham%20bicinformatics%20mini%20labels. pdf

L

| Share

https://babraham.sharepoint.com/:0:/s/ELN/IM/EuuRISBS 2hVFriuPzWKOKcwBHIBirSvuPnOmoro7haBlwg ?e=MHe5Ir

https://tinyurl.com/lo-13579
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Search Text in an Image

Dravw History Beview Wiews

o X, Cut e Heading 1 [¥] TeDe (Cirivl) |? ﬂq |F

P | 3 Copy : mportant (Qube2) = Do Find Out

a'sﬂ: % Format Painter B I U & = - tal 7  Question (Ctri+3) ¥ :;:gn T::rllgs l':;;
Clipboard Basic Text Shyles Tags

© ©

LIt Jo Practice notebook ~ [GEEmgee Renamethe folder  Change page template  Adding lines orgrids | Ingert image

Training courses learning pathways
Bahram M S
& Cut

Bioinformatics

By Copy

Copy Tee from Pictune

) [y Paste Options:
= B e opton
== # Ls La LR
- Save Ao,

# +
g veom Jom o]

- & Uk @
=
{11l

Copy Link to Paragraph

Drder ¥

. .

Kove

Resize
B Restore to Onginal Size

Set Pieture a Background
[ead  AJ Tt .

Make Text in Image Searchable + /] English (United States)

French (France)

OneNote
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OneNote

References

* OneNote is not a reference management system

* You can link to a reference management system such as
Reference Manager or EndNote if you must
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OneNote

Exercise 5

Other useful tools
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OneNote

Sharing OneNote notebooks

e Sharepoint ELN
* OneDrive
e Other locations
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Sharing a page - OneNote 2016

Page B - OneMote

Insert

Draw

[

Paste

-

% Format Painter

Cut

Cop

Calibri

Clipboard

i JM notebook1

I U abe x, -

Protocols

History
11 - EE . EE . 5= e AJ Te Do (Ctrl+1)
& Important (Ctrl+2)
¥ =
YA = SVIE 19 Question (Ctri+3)
Basic Text Styles Tags
Experiment 42 Contents Bioinformatics .. ¥ +

@ Onelote needs a password to sync this notebook, Click here to enter your password.

Freguency
T TR R

Freguency
S = kot B ot @

Bargraphs

2 3 4 5

Line graphs

AN

Histograms

[X]
=

-
=l

Frequency density
5

L= ]

Pie charts

\ Y

/\

-

-

To Do Tag
5Q Find Tags

|" Outlook Tasks ~

@

© B

Email eeting
Page Details =
Email eetings

Search [Ctrl+E)

(+) Add Page

2297
Page B

OneNote
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OneNote

Sharing a page - OneNote 2016

Page B - Message (HTML)

Message Insert Options Farmat Text Review Q Tell me what you want te do...

Cut s |™ Follow Up~
s . ®
Copy X I High Importance i
Paste . B I U |3 Address Check = Aftach Attach Signature Office
- Format Painter Book Mames File= ltem~ - ¥ Low Importance | pdd-ins
Clipboard I} Basic Text Names Include Tags | Add-ins ”~
From - Jo.Montgomery@babraham.ac.uk
=1
To... ||
Send
Ce.
Subject Page B
Attached E Test Excel file for OneMote coursexdse Example protocol document.docx
9KB 13KB

Page B
29 January 2019
12:08
Bargraphs

20
16
10
2
o

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Suspendisse at maximus lacus, eu pretium turpis.

Curabitur a felis id ex molestie rutrum. Mauris porta luctus velit ac pulvinar. Praesent eu urna enim. Proin
commodo sed sapien ac sagittis. Integer fermentum accumsan lectus, vel bibendum magna tincidunt ut.
Mauris non erat scelerisgue, moelestie mi sed, maximus urna. Cras aliqguam interdum lectus vitae consequat.

Fraquency
s mwE e e
Frequency density

Pellentesque porta gravida tempus. Pellentesque maximus, eros pretium porttitor aliquam, diam sapien
vestibulum nunc, a semper risus turpis vel ex. Proin sollicitudin, nunc sed bibendum tempus, nisi velit
interdum guam, ultricies posuere mauris nunc eget nunc. Fusce id rhoncus risus.

Quisque ac metus sit amet leo mattis gravida eu in lacus. Donec urna mauris, congue ac egestas ut, volutpat
quis orci. Aliguam erat volutpat. Donec volutpat ultrices sodales. Nulla facilisi. Maecenas fringilla facilisis
purus vel posuere. Nullam dapibus tincidunt sem id porta. In imperdiet lacus ut dignissim pellentesgue.
Integer tempor purus justo, at cursus dolor ullamcorper ut. Sed eu finibus orci. Aenean sed sapien rutrum,
sagittis ex eu, egestas purus. Phasellus malesuada nibh id arcu feugiat malesuada.

Frequency
R R

Line graphs
Donec eget dictum tortor, vel posuere turpis. Fusce vel facilisis enim. Aenean pretium est sed ultrices
sollicitudin. Morbi non imperdiet libero, sit amet finibus magna. Etiam nulla magna, rhoncus at lacus vel,
vulputate egestas justo. Duis vestibulum venenatis velit bibendum facilisis. Vestibulum id hendrerit risus.
Pellentesque mi est, tristique at sem id, commedo venenatis magna. Nunc maximus accumsan rhoncus. Duis

vitae lectus pretium, imperdiet dui lobortis, pulvinar mi. Proin vel velit vulputate, sollicitudin metus aliquet,

aliquet felis. Sed bibendum quam arcu, in posuere felis vulputate vel. Curabitur cursus nec risus sed porttitor. B a b ra h a m

Pellentesque sollicitudin mollis mauris ac iaculis.
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OneNote

Sharing a page - OneNote 10

OneNote for Windows 10 Jo Montgomery
Home Insert Draw View Help Class Notebook s O @ J';f & Share| 7
Ly e : = i—= €= 5=
A [7] | calibriLight 20 B I U ¢ A & A v |izZ = &= = v ffo: Name, group or email
N B M notebooki ~ F .
10X Single cell RNA Seq Message...
je | Protocols RNA Seq Tuesday, March 26, 2019 3:48 PM
@ ' Experiment 42 test
' Contents DMA methylation
' Bioinformatics ~ Page X .
Copy link
' Experiment 1 10X Single cell RNA...
' Test section Add files People you specify can edit >
ChIP Seq
Page B Shared with: e
[[& send copy of Page
e e Babraham
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Sharing OneNote notebooks

OneNote

OneNote Online | JM » JM noteb... JM notebookl Share
File Home Insert Draw View Primt ? Tell me what you want to do - .
Link settings
— S . — | A
K Calibri Light -0 LI i= A &g‘ s N
Paste B I U abke x - %~ A~ =~ More Tag Spd Who would you like this link to work for? Learn more
’ = Styles ~ -
Undo Clipboard Basic Text Styles Tags e | il o Wit o o
— IM notebaokl jo. . .
page B People in BABRAHAM with the !
Protocols Page A link
29 January 2019 1
l Contents Page B @. Pegple with existing access
Cracific
l Bioinformatics PageB1 Lorem ipsum dolor @ specific people
: Curabitur a felis id
E tl F B2 Hhe i
l *perimen 29% commodo sed sapi Other settings
. Mauris non erat scf PR .
l Test section Page C Allow editing
Pellentesgue ports
l Experiment 42 T..'E;'.tlbl.”u’r'l nunc, a
imterdum quam, uI] Cancel
Quisque ac metus
quis orci. Aliqguam 4
purus vel posuere.
Imteger tempaor pur
sagittis ex eu, egestas purus. Phasellus malesuada nibh id arcu feugiat malesuad
Donec eget dictum tortor, vel posuere turpis. Fusce vel facilisis enim. Aenean pr
b Section I Page sollicitudin. Morbi non imperdiet libero, sit amet finibus magna. Etiam nulla mag ™
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. On%ﬂt
Versions eriote

OneNote Online = JM » Suggested Laboratory Notebook set ... Suggested Laboratory Notebook s...
File Home Insert Draw View Print Q Tell me what you want to do Open in OneMote  Give Feedback to Micro
ala _ . . .
D Calibri Light - 20 . E: - A MNormal Heading 1 Heading 2 Heading 3
Paste B I U abe x -~ a¥- A~ =- asBbce  AaBbCc AaBbCc  AaBbee
¥ Format Painter =
Undo Clipboard Basic Text Styles
= Suggested Laboratory Motebook set up /O .
Sequencing data
Contents Motes on Data
20 March 2019 08:56
Project outline Sequencing dat=
Eg Copy
Protocols Imaging data =, d have a master list of sequencing expe
re too big to embed.
GreZip4 Flow data < Delete Page
) [& Move/Copy link to sequencing LIMS
Grefips —
I+ Mew Page

. n link to Sierra (although the person reading/accessing w
Experiment 123

=<+ Make Subpage it is stored.
Experiment 456 - ink
_ al Show Versions Dr include reference to it eg
Experiment 789 & Copy Link to this Page https://www.bicinformatics.babraham.ac.uk/sierra/sier

Open in new tab 1y also wish to take screen shots of sequencing QC etc, b
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Versions Oneflote

OneNote Online | IM » Suggested Laboratory Notebook set ... Sugg
File Home Insert Draw View Print Q Tell me what you want to do
alls .— 1—
© B Calibri Light - 20 - iZvi=- A Mormal
Paste B I U abe x, - a¥~- A-~ =~ AaBbCt
¥ Format Painter =
Undo Clipboard EBasic Text
— Suggested Laboratory Notebook set up }‘:‘
Notes on D¢
Contents Motes on Data
Thursday, March 28, 20
Project outline 3/28/201%9 Jo Montgom...
Protocals 3/28/2019 Jo Montgom... You can:
GreZip4 3/28/2019 Jo Montgom.. * Attach afileo
If you amend the ot
GreZips Sequencing data paper notebook.
Experiment 123 Imaging data
* Youcanadda
Experiment 456 Flow data

Experiment 789 * :‘::: :]Iliigf;ii Babraham .
Bioinformatics -

= (Or Just refera



Versions

COneMote for Windows 10

Home Insert Draw View Help Class Notebook
H [ B I U 2 A s A = =
IIN = Mnotebooki ~ F .
10X Single cell RNA Seq
jo | Protocals RNA Seq Tuesday, March 26,2019 3:48 PM
@ l Experiment 42 test & 2l -
Eﬁl Rename Page
l Contents DMA met
& cut
l Bioinformatics ~ Page X
(& copy
. Experiment 1 10X Sin
|_ﬁ‘|:| Paste
' Test section Add files 2=, Move/Copy
ChiP Seq Collapse Subpages
Page B €~ Promote Subpage
—> Make Subpage
E%, Copy Link to Page
% Set as Default Template
7 Pin Page to Start
Mark as Unread
rﬁj Page Versions
|EE| Translate Page
—'— Add section —|— Add p: D New Page Below

Jo Montgomery

o B ¢ o
& | L

| Share

Page Versions

10X Single cell RNA Seq
12/09/2019 14:55 Jo Montgomery  Current
27/03/2019 08:52 Jo Montgomery

26/03/2019 15:48 Jo Montgomery

OneNote

Babraham
Bioinformatics -



OneNote

Exercise 6

Share your notebook with someone in
the room

https://tinyurl.com/test-lab-book
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Suggestions for use as a Laboratory
Notebook

OneNote

OneNote Online | JM » Suggested Suggested Laboratory Noteboo...
File Home Insert Draw View Print C_." Tell me what you want to do Open in OneNote  Give Feedback to Microsoft Saved
oD . e . S i s 7l ABC 1
_,_] Calibr Light .|=0 - . B, Mormal eading 1 Heading 2 Heading 3 Heading _,?_ V L!l 'l-_:lv'l
Paste B I U ab x,~ 3%~ A~ =. assbcc  AaBbCc AaBbCc  aaBbecc AoBbCc Tag | Spelling Dictate | Meeting

¥ Format Painter - - - Detzils

Undo Clipboard Basic Text

Snyles Tags Spelling Dictation
— Suggested Laboratory Notebook set up jol .
Sequencing data
I Protocols Motes on Data -
20 March 2019 08:56
l Experiment 123 Sequencing data
l Experiment 456 Imaging data You can link to Sierra (although the person reading/accessing would need log in access) or just reference
where it is stored.
l Experiment 789 Flow data
* Link
* Orinclude reference to it eg https://www bioinformatics. babraham ac.uk/sierra/sierra.pl?
action=view lane&lane id=1970
It may also be useful to include a few snips/screen shots to aid explanation and understanding.
B i -
Example Laboratory Notebook
https://tinyurl.com/template-lab-book
[P o— =
Jabraham
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OneNote

Exercise 7/

Set up an outline for a laboratory
notebook to suit your experiments
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The future: Windows 10 OENH
and Office 2019

* Microsoft is ‘sunsetting” OneNote2016

* OneNote for Windows10 looks more like the mac or online
version

o /
O CUBE JDER
Volume: Ves® N
Pages — T —0

Bioinformatics -



OneNote for Windows 10 OEL

OneMNote
] )
Home Insert Draw View Class Notebook g Q@ [U (&share [ e
¥ Y [ calibritight 20 B I U »2 A <« A v | = = «~ v AL v
< Jo @ BABRAHAM jo,
Quick Notes Untitled page
— Section —+ Page
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OneNote

Further help

[:' Microsoft Office help and trainin X

« - c| https:

i Apps ‘%t Babraham Bioinfor

support.office.com

—
2% Home W Twitter 8, Amazon.co.uk: Low “t Register for courses  “§ Course Database A @ Login | MailChimp @ TweetDeck @) Loginto youracco [ X-Ray Goggles

=. Microsoft | Office Products v Resources ~  Templates Support Buy Office 365 All Microsoft ~  Search O

Apps Install Account Training Admin

Welcome to Office Help & Training

How can we help you?

 a B B B B & B Y-

Qutlook OneDrive Word Excel PowerPoint OneNote SharePoint Microsoft Teams Yammer
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